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Short Title     3 
 

Words words.  “Words words words words  
Words words words.  Words words words. 
words words” (Name, 1994, p.211).  Words 
words words words words words words.  Words 
words words words words words.  Words word 
words words words words words words.  Words 
words words words words words words.  Words 
words words words words words.  Words word 
words words words words words words.  Words 
 

Words words words words words words  
words words.  Words words words.  Words words  
words words words words words words words   
words (Name, personal communication, month,  
day, year). 
 
 
 
 
 

At the top of each page, include a shortened 
version of your title and a page number. 
Number the title page also( M. Smith, personal 
communication, January 9, 2000).  It is number 
one. 

Margins are 1 inch, 
minimum. Always set to 
double space; do not 
justify your right margin. 

** Personal communications 
are only mentioned in the body 
of your paper.  Look on the 
last line below for an example. 

Indent five to seven spaces. 
Typically, the default on the 
computer will be fine. 

Each direct quote 
requires a reference 
citation. After your 
close quote, inside of 
parentheses, cite the 
author’s last name, the 
publication date and 
then the page number. 

 
For more information about reference citations in your paper see p. 207 in the APA Manual.  
 
**Personal communications by phone or e-mail, etc. are placed in the paper, but not in the 
reference list.  An example follows:  (M. Smith, personal communication, January 9, 2000) 
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References 
(Double-space all lines on actual reference page.) 

 
Examples of references to entire books-p. 248: 
 
Shay, J. (1994). Achilles in Vietnam: Combat trauma and the undoing of character. New York: 
 Touchstone. 
 
Journal article, three to six authors-p. 240: 
 
Borman, W. C., Hanson, M. A., & Oppler, S. H. (1993). Role of early supervisory experience in 
 supervisor performance. Journal of Applied Psychology, 78, 443- 449.  
 
Journal article, two authors journal paginated by issue-p. 240: 
 
Jones, B., & Jones, A. (2000). Choice and the relative pleasure of consequences.  Psychological 
 Bulletin, 126(3), 910-924. 
 
Book, no author or editor-p. 249: 
 
Merriam-Webster’s collegiate dictionary (10th ed.). (1993). Springfield, MA: Merriam-Webster. 
 
Daily newspaper article, no author-p. 242: 
 
New drug appears to sharply cut risk of death from heart failure. (1993, July 15). The Washington 
 Post, p. A12. 
 
Encyclopedia or dictionary: 
 
Sadie, S. (Ed.). (1980). The new Grove dictionary of music and musicians (6th ed., Vols.  1-20). 
 London: Macmillan. 
 
For  major reference works with a large editorial board, you may list the name of the lead editor followed by et al.  
 
Entry in an encyclopedia: 
 
Bergmann, P. G. (1993). Relativity. In The new encyclopaedia Britannica (Vol. 26, pp. 501-
 508). Chicago: Encyclopaedia Britannica. 
  

If an entry has no author, place the title in the author position. 
 
Article or chapter in…separately titled volume in a multivolume work (two-part title)-p. 253 : 
{CultureGrams} 
 
Japan. In CultureGrams: world edition 2008: Vol. 1. (2007 ed., pp. 353-56). Provo, Utah: 

ProQuest-CSA. 
 
 
**Personal communications by phone, e-mail, etc. are NEVER put in a reference list. 
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Citing Electronic Databases - APA STYLE 
(Double-space all lines on actual reference page.) 

 
Magazines 
Author's Last Name, First Name Initial and Middle Initial. (Year). Article title.  Publication Title, 

volume number, (issue number) [only if each issue begins with page 1], [Page Range or 

Number of Pages].   Retrieved [month day, year], from ([name of database] database, 

[database subset if there is more than one]). 

 
Examples: 
Grant, G. (1999). Canoe: Better logging by design; classic Canadian solo canoeing. Canoe and 

Kayak, 27(2), 18+. Retrieved June 23, 2000 from OCLC FirstSearch database 
(ArticleFirst, OCLC No. 29681851). 

 
Morantz, C. A. (2004). Recommendations for prescribing new antiepileptic drugs. American 

Family  Physician, 70(6), 1167-1168. Retrieved October 29, 2004, from ProQuest 
database. (Research Library Core , Document ID: 706553381). 

 
Viewpoint essay (Opposing Viewpoints database): 
 
Rothman, D. J. (2000). Commerce in organs has led to human rights violations. In J. D. Torr 

(Ed.), Medical Ethics. San Diego, CA: Greenhaven Press. Retrieved November 9, 2004 
from Opposing Viewpoints Resource Center database. 

 
 
Chapter or section in an internet document-p. 273: {Culture Briefings} 
 
Geotravel Research Center. (2004). Japan. In Culture Briefings. Retrieved from  
 http://www.culturebriefings.com/Pages/CBpages/cbja.html 
 
U.S. government report available on government agency Web site, no publication indicated: 
 
United States Sentencing Commission. (n.d.). 1997 source book of federal sentencing statistics. 

Retrieved December 8, 1999, from http://www.ussc.gov/annrpt/1997/sbtoc97.htm 
 
Retrieval information: Electronic sources-p. 231 (see also Internet articles based on print source-p. 271) 
 

Roach, J. (2007, September 17). Arctic melt opens Northwest Passage. National Geographic 
News. Retrieved September 19, 2007, from http://news.nationalgeographic.com/news/ 

 
APA Style Guide to Electronic References (2007) made changes to documenting e-sources.  
 Use a retrieval date only if the information is likely to change/update at a later time. 
  For articles from a database include the retrieval date. 
 Use a Digital Object Identifier (DOI), instead of a url, if the DOI is given. 
Borrow the new guide from the reference desk or go to the APA section at 

http://owl.english.purdue.edu/owl/resource/560/01/  
  and click on Documenting Electronic Sources. 
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