
Skills	employers	want	in	the	workplace:		
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Three	critical	skill	areas	to	communicate	on	your	resume	and	in	your	interview.			

• Resume	-	When	developing	your	resume,	you	want	to	reflect	two	to	three	skills	in	each	area.		
• Interview	-	For	your	interview,	prepare	specific	examples	from	each	areas	to	show	a	balance	of	your	

skills	and	qualifications.		
• Combine	the	three	areas	when	possible!	

Interpersonal	Skills	and	
Relationship	Building	Skills:	

	
• Leadership	skills	
• Team	work	
• Written	communication	skills	
• Strong	work	ethic	
• Verbal	communication	skills	
• Flexibility/adaptability	
• Relating	well	do	others	
• Friendly/outgoing	personality	
• Tactfulness	

	

Critical	Thinking	Skills:	

• Problem	solving	skills	
• Analytical/quantitativ

e	skills	
• Initiative		
• Detail-oriented	
• Organizational	ability	
• Strategic	planning	

skills	
• Creativity	
• Entrepreneurial	skills/	

Risk-taking	
	

Technical	Skills:	

• Technical	language	and	knowledge	
• Computer	skills	
• Identifying	specific	job	related	skills	
• What	has	your	program	prepared	

you	to	do?	
• What	problems	are	you	passionate	

about	solving?	
	


